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Required steps by a student to apply for an excuse 

 
 
1- Login to SIS and go to Excuses box in dashboard.  
 

 
 
2- Press "Submit Excuse" on the top right of the page.  
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3- Select Excuse type (Study Period – Lab Exam - Mid Term Exam –Final Exam – Semester - 
Course(s) – Corona Case).  
4- Complete the form and submit your request. 
 

 
 
 
Remarks: 
1- You can view your excuses requests and their status from the excuses page. 
2- You can press the eye icon beside each excuse to view details, add more documents, 
show and respond to staff comments, add comments, new requirements and cancel the 
excuse before approval. 
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